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Contract Faculty / Request for Personnel
              

   must meet MQ’s as established by the State  
        



 FORMCHECKBOX 
 Tenure–Track Faculty 




 FORMCHECKBOX 
 Full–Time Temporary Faculty

                     


 FORMCHECKBOX 
  One Semester






 FORMCHECKBOX 
  Full Year



       


  FORMCHECKBOX 
  Intern


Note:
This form must be filled out and have the required signatures for HRS to begin the recruitment process.
	Current Date:
	     
	For Fiscal Year:
	     

	Job Title:
	     
	Salary Placement:
	COSTA Salary Schedule

	Division:
	     
	Name of Division Chair, VP or Dean:
	
	Initials of VP

	FSA and/or Discipline:
	

	 

Senior Management?
	Yes =  FORMCHECKBOX 

No =  FORMCHECKBOX 


	 FORMCHECKBOX 
 NEW

	

	 FORMCHECKBOX 
 Replacement
Name of Person being Replaced:
	

	 FORMCHECKBOX 
 Temporary
Name of Person hired:
	

	 FORMCHECKBOX 
 Intern (New)

Name of Person hired:
 FORMCHECKBOX 
 Intern (Replacement)
Name of Person being Replaced:
	


	 FORMCHECKBOX 
 Sabbatical Replacement
Name of Faculty on Sabbatical (

 FORMCHECKBOX 
 Fall Semester
 FORMCHECKBOX 
 Spring Semester
	     

	
	

	
	Contract Faculty

(COSTA Salary Schedule)
	Faculty hiring must follow the Faculty Hiring Policy adopted by the Board of Trustees / June 19, 2000

	
	Reference:
Minimum Qualifications for Faculty and Administrators in California Community Colleges March 2003, Human Resources Division / Chancellor’s Office / California Community Colleges

	

	Budget

Must be filled in
	Fund
	–
	Org
	–
	Acct
	–
	Program
	–
	Location

(If off campus)
	Percent

	
	
	–
	
	–
	
	–
	
	–
	     
	

	
	
	
	
	
	
	
	
	
	
	  

	
	
	–
	
	–
	
	–
	
	–
	     
	      %

	
	

	Signatures:
	Your signature verifies that the personnel request has your approval and that there are adequate funds in the budget codes listed above.

	VP – Academic Services:
	
	Date:
	     

	VP – Administrative Services:
	
	Date:
	     

	Superintendent/President:
	
	Date:
	     


Copy to Payroll      
